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Title of your article

Your name*
Introduction [ctrl-alt-1]
I.  First-Level Heading [ctrl-alt-1] 
A.   Second-Level Heading [ctrl-alt-2]
1. Third-level heading [ctrl-alt-3]
Normal text [ctrl-alt-0].

Block quote [ctrl-alt-shift-Q].

a. Fourth-level heading [ctrl-alt-4]
i. Fifth-level heading [ctrl-alt-5]
Conclusion
* * *
To use this template, you can do one of three things:

1. Use the page layout, the headers and footers, and the styles in this document as a guide, and modify your document accordingly.

2. Write your paper on top of this file from the outset.
3. If you’ve already written the paper,

(a) open the document containing the paper;

(b) make sure that it doesn’t have any section breaks (page breaks are fine);

(c) select all of it (ctrl-A);

(d) deselect the very last paragraph break (shift-left-arrow);

(e) copy the text onto the clipboard (ctrl-C);

(f) open this document;

(g) insert the clipped text into the document;

(h) delete all these instructions, so you’re only left with your text.


Warning:  Doing this sort of stuff in Word is notoriously glitchy, and I can’t promise you that it will work perfectly.  If it doesn’t work perectly, then return to plan 1.  I make no warranties, including but not limited to the warranties of merchantability, fitness for a particular purpose, beauty, consistency, or cleanliness. 
Note the way the odd page header differs from the even; note also that there’s no header on the first page.  That’s a pretty normal layout for published works.
* Author’s note.


� Footnote text [ctrl-alt-F, though it should come up this automatically].


Block quote in footnotes [ctrl-alt-shift-R].





